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CITY OF LOS ANGELES
Department of Public Works

Bureau of Contract Administration
Office of Contract Compliance

600 South Spring Street, Suite 1300
Los Angeles, CA  90014

Phone: (213) 847-6480 – Fax: (213) 847-5566

NON-PROFIT/ONE-PERSON CONTRACTOR CERTIFICATION OF EXEMPTION FROM LIVING WAGE 
Non-profit organizations organized under IRS Code Section 501(c)(3) and contractors with no employees may be
exempted from the Living Wage Ordinance (LWO) by completing this Certification and submitting it to the Awarding
Department. No approval by the Office of Contract Compliance (OCC) is necessary so long as contractors meet all of the
exemption requirements. However, this Certification is valid only for the listed contractor during the performance of this
contract. A new Certification will be required for each City agreement. Further, a subcontractor performing work on this
contract is not exempt unless the individual subcontractor qualifies (and is approved, if necessary) for a separate
exemption.

INSTRUCTIONS: Complete the information in Section 1, select an exemption basis listed in Section 2 (and provide the
required information if you are 501(c)(3)), sign in Section 3, and submit it to the City department awarding the contract.

SECTION 1: CONTRACT AND CONTRACTOR INFORMATION
City Department Awarding Agreement: Name of Dept. Contact: 
Services to be Provided: 
Contract Amount: $ Start Date: End Date:
Contractor Name: Contact Person:
Contractor  Address:
City: State: Zip: Phone:

SECTION 2: EXEMPTION BASIS (Check one of the options provided below.)
 501(c)(3) Non-Profit Organizations (LAAC 10.37.1(g)): A corporation organized under 501(c)(3) of the IRS Code
qualifies for an exemption from the LWO if the highest paid employee makes less than eight times the hourly wage of
the lowest paid employee. The exemption is valid for all employees except Child Care Workers. Therefore, even
if a 501(c)(3) organization meets the salary test, Child Care Workers performing work on the City agreement
must still be provided with the LWO required wage and time off benefits. Under the LWO’s Rules and
Regulations, a Child Care Worker is an employee “whose work on an agreement involves the care or supervision of
children 12 years of age and under.” This is read broadly so that the term would include, for example, tutors working
with children 12 or under if the tutors work at least 20 hours on the contract during the month. Provide all
information requested below.

IRS 501(c)(3) Number: Attach a copy of your 501(c)(3) letter from the IRS.

Hourly wage of lowest paid employee in the organization: $
Lowest hourly wage multiplied by 8: 

$
Hourly wage of highest paid employee in the organization: 

$ Must be less than eight times the lowest paid wage.

Will there be any Child Care Workers (as defined by the LWO Regulations) working on this Agreement?     NO  YES

One-Person Contractors (LAAC 10.37.1(f)): Contractors that have no employees are exempt from the LWO. By
checking this option and signing the Declaration Under Penalty of Perjury below, you certify that you have no
employees. If you have employees in the future, you must comply with the Ordinance. 

SECTION 3: CONTRACTOR CERTIFICATION UNDER PENALTY OF PERJURY
I declare under penalty of perjury under the laws of the State of California that: (1) I am authorized to bind the
entity listed above; (2) the information provided on this form is true and correct to the best of my knowledge; and
(3) the entity qualifies for exemption from the LWO on the basis indicated above. By signing below, I further agree
that should the entity listed above cease to qualify for an exemption because of a change in salary structure, non-profit
status, the hiring of employees, or any other reason, the entity will notify the Awarding Department and the OCC of such
change and comply with the LWO’s wage and time off requirements.

Name (Print) Signature Title Date
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